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How to Submit Proposed Documents in Maricopa County Superior Court

Submitting a ‘Proposed Order’ or ‘Proposed Judgment’ as a connected (supporting) document

Allowed formats: docx, odt

1. Onthe ‘Documents’tab, click the ‘Add Lead’ link.

Case Information Dacumeants el st Fees and Paymant Risdera and Subnit

Uplcaged Documents

] Darcurrment

Document Type Target Case Participant

Total

Application
Filing Fee Fee Pages  File Size (ME)
50.00 20.00 o 0.0000

2. Addyourmain/leaddocument.

a. Selectthe ‘Document Category’ and ‘Document Type’ that bestdescribes your lead document

Document #:

Mew Document Filing Fee: 30,00

Sparch:

[<]

] | Pocument Type:

b. Attachyourleaddocument

¥ Moticn To Coninue T Maticn To Continas On Tha Inactive Calandar

[ Motion To Extend Time For Service T Moticn Ta Infervens

[ Moden To Withdraw Counsal
* Documant Tithe: MOTION TO CONTINUE

¥ Pages:

I " Upload: | poersiiportariDocumentsiTest Documents!T, Browsa... I

CIMction To Dismiss [ Miction Ta Dismiss For Lack OF Jurisdiction

CIMotion Te Set Aside/Vacate I Miotion To Set'Cestificate OF Readiness

A. Enterthe document title without special characters.

B. Press the ‘Browse’ button. Apop-up window will open. Select your savedfile from the ‘Choose
File to Upload’ dialogbox and press the ‘Open’ button. You canuploadany single file up to

9.5MB.

C. Press the ‘Save’ button.
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3. Addyourproposed document asa Connected document

a. Click the ‘Add Connected’ link underthe lead document

Application
L Document Document Type Target Case Participant Filireg Fes Fee Pages  File

1 * Remave MOTION TO CONTINUE £0.00 £5 50 0 ClUsersiporieriDocuments!Test

Sire [ME)

00150

b. Select ‘Order’ asthe ‘Document Category’ and ‘Proposed Order/Judgement’ asthe Document

Type
Search: . . I&:mw:} Cioder ."|I Documment Type: vl
4 Order
F Proposed OrdarfJudgment ) Proposed Crderdudgment- Condamnation

e Unlessyou are filing into an Eminent Domain case, do NOT select Proposed
Order/Judgment — Condemnation (Supporting)

Proposed Orders/Judgments of Condemnation & Proposed Orders of Immediate Possessionin
Eminent Domain cases

The Proposed Order/Judgment— Condemnation (Supporting) option should only be usedwhen filinginto

EminentDomain cases. Thisoption allows thespecific types of proposed orders normally filed in

EminentDomain cases to be filed asa PDF ratherthanin an editable formatas required forall other types

of Proposed Orders. Thisallowsfilersto include legaldescriptions of property in their orders.

+ Order
|opns4:d€?(dm.'J||ﬂglne-nl [ Propased OrdesfJudgment- Condemnation
T B
¥ Pages:
Upload: = m

A. Enterthe document title without special characters.

B. Press the ‘Browse’ button. Apop-up window will open. Select your savedfile from the ‘Choose File

to Upload’ dialogboxand press the ‘Open’ button. You canupload any single file up to 9.5MB.

C. Pressthe ‘Save’button. The Add Connected Document window will automatically close.
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a. Dependingon the size of thedocument, a progress bar may appear under thesize columnnextto

the name ofthe document. Wait for this bar to disappear before continuing.

Application

# Document  Document Type Filing Fee Fee
Insert Lead

1 ) Remave  NOTICE OF FILING PROPOSED HEARING $0.00 $0.00

@ Remove Proposed Hearing $0.00 $0.00

Pages File

0 C

fakepath\Complaint-1500Pages.docx

Size (MB)

00129
NS

b. Oncethe documentis successfully uploaded, thebarwill disappear, and the documentsize will be

displayed:
Application Sige
" Document Document Type Target Case Participant Filing Foe Foo [ME)
1 " Remove MHOTION TO GONTIMUE s0.00 5550 0.0150
i PRIF RDEF $0.00 000 0.0164
ik

Submitting a Proposed Order or Proposed Judgment as a main/ lead document

Allowed formats: doc, docx

1. Onthe ‘Documents’tab, click the ‘Add Lead’ link

Filer Case Information Documents | Servicelist Fees and Payments Review and Submit

Upiloaded Documents

# Document Document Type

Target Case Participant

Total
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2. Addyourmain/leaddocument.

a. Select ‘Order’ asthe ‘Document Category’ and ‘Proposed Order/Judgement’ as the ‘Document
Type’.

Search: . . . Document Docoment Type:
Category: | ©ro [~

« Ovder

M Proposed Order / Judgment ] Special Master Order

4 Owdler

R‘Prup-c:ud Ordder [ Jusdgrment [l Special Master Order

#Pages:

A. Enterthe document title without special characters.

B. Pressthe “Browse”button. Apop-upwindowwillopen. Select your saved file fromthe
‘Choose File to Upload’ dialog box and press the Open’ button. You can upload any single
file upto 9.5MB.

C. Pressthe ‘Save’ button. The Add Lead Documentwindow will automatically close.

b. Dependingon the size of thedocument, a progress bar may appear under thesize columnnextto
the name ofthe document. Wait for this bar to disappear before continuing.

Application
# Document  Document Type Filing Fee Fee Pages File Size (MB)
isert Lea
1 T F D H $0.00 $0.00 0 1 thiL F 10r 00129
s
o Remov oposed Hear $0.00 $0.00 0 fakepath\C ain a x _

c. Oncethe documentis successfully uploaded, the bar will disappear, and the documentsize will be

displayed:
Application
# Document Document Type Filing Fee Fee Pages File Size (MB)
1sert Lead
1 % Remove NOTICE OF FILING PROPOSED HEARING $0.00 $0.00 0  C:\fakepath\DOCX-ProposedOrder.do \ 0.0129
¢ Remove Proposed Hearing $0.00 $0.00 0 fakepath\Complaint-1500Pages docx T 16021
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